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On Tuesday, November 10, Anthropic, the company that makes Claude, announced a new tool
called Claude Meetings. It started rolling out two days later.

What it does

Claude Meetings lets you bring Claude into a video call. It joins the meeting like any other person,
and it posts a note in the chat so everyone knows it's there. Then it follows the conversation and

starts working while you talk. If your team is planning something, it can start drafting the plan or
put the dates on a timeline on a whiteboard. You can ask it a question out loud or type it in the

chat, and it answers in writing.
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Customer event plan

Hey team

¥ Claude

Claude joins the call as one more person, and everyone can see it's there. Image: Anthropic.

Anthropic gave an example of a team planning a customer event. In the middle of the call, they
ask Claude what the event cost last year and how that compares to this year's plan, and nobody
has to stop the meeting to go dig through old files. The whiteboards come from Claude
Whiteboards, a new tool Anthropic released that same week along with Claude Sheets, and it
works right inside a meeting.


https://claude.com/resources/articles/claude-meetings

Customer eventplan - Vinny is sharing
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During the call, Claude sketches the event timeline on a whiteboard. Image: Anthropic.

When the meeting is over, it gets its own page in Claude with the notes, the transcript and
anything Claude made during the call. So you can come back a week later and ask Claude what
was decided.
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@ - Meeting: Customer event plan  ~

O Chat ¢ Transcript

@ vou 1029 AM
Claude, put the timelineon a
whiteboard.

Claude - 10:30 AM
The timeline is in the Event timeline tab.

@ ines - 10:36 AM
Can we hold $16,000 back for
contingency?

@® Vinny 10:37 AM
Yes, the venue is the biggest unknown.

@ Vinny 10:44 AM
Claude, what’s still undecided?

Claude - 10:44 AM

Two things: the city and the target headcount. The
venue depends on both, so | added them to the
notes.

8 June 1047 AM
I'll have the speakers confirmed by
Friday.

B June 10:47 AM
Caterer’s on me,

Message all, or @Claude o

Meeting Notes-Nov 6 ~
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Meeting Notes - Nov 6

See live transcript | See summary

Claude's live notes

Summary:
The team set the customer event for March 18,jwith a budget of $180,000.

Decisions:
« The save the date goes out December 8, after the brand is final.
« Hold $16,000 back for contingency.

Action items:
« Vinny books the venue|by January 15.
« Ines sends the invitations in February.

« June chooses the caterer.
« June confirms the speakers,
Open questions:

« Which city should the event be in?
« What's the target headcount?

After the call, the meeting page has the chat, the notes, the decisions and the action items. Image:

Who can use it

Anthropic.

Note: Right now Claude Meetings only works with Google Meet. It doesn't work with Zoom yet.
Anthropic says other video platforms are coming soon.

It's in beta, which means they are still testing it. It's only for the Team and Enterprise plans, not

the free or Pro plans.

On those plans, the notes, transcripts and answers are included, though answers that pull from
your other apps count toward your plan’s usage. The documents and whiteboards it makes are
free through February 10, 2027, and Anthropic hasn't said what they will cost after that.

How to use it

1. Turnit on. If your organization is on Enterprise, an owner has to turn on Claude Meetings first.
On Team plans it's already on. Either way, an owner also has to allow Google Calendar for your

organization.
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2. Connect your calendar. Go to Meetings in Claude (claude.ai/meetings) and connect your
Google Calendar.

3. Invite Claude to a meeting. On the Meetings page, pick a meeting from your calendar and
click “Add Claude.” If you want it in every call, go to Settings, then Capabilities, then Meetings,
and turn on Auto join. You can have it join all of your meetings, or all of them except your one
on ones.

4. Talk to it during the call. Say “Claude” and then your question, like “Claude, what did we
spend on this last year?” or type it in the Meet chat. You can also say “Claude, make a doc” or
“Claude, make a whiteboard." If you want it to stop listening for a while, just ask, and if you
want it gone, ask it to leave.

5. Always check its work after the call. Don't skip this one. A lot of us forward meeting notes to
the team as the final word, so a wrong action item turns into a wrong assignment for
someone. Open the meeting page from the link Claude posts in the chat, read the notes and
action items, and fix anything it got wrong.

Tommy
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